WEST HANOVER TOWNSHIP SPECIAL EVENTS
7171 Allentown Boulevard, Harrisburg, Pa. 17112
717.652.4841 Main Office
Zoning: 717.540.6075 zoning@westhanover.com

PLEASE READ ALL ATTACHED SHEETS BEFORE APPLYING FOR

PERMIT
Date Received Fee: (%60 per Event) (Resolution No. 2018-39)
1. Applicant Name:
Permanent Address:
Phone Email

NOTE: copy of driver’s license for each person is required.
Name and address of all persons involved the Special Event

1.

2.

Date of Event Hours of operation:

ADDRESS OF EVENT:

2. Is the owner different than section 1? If yes please complete and provide a written authorization letter:

Name: Address:

Phone_:

3. Statement as to whether or not the applicant has been convicted of any crime:

If so, the nature of offense punishment imposed therefor

4.. If food or beverages are sold, a copy of the PA Department of Agriculture, Bureau of Food Safety and Laboratory Services is
C:\Users\elaforce\AppData\Local\Packages\Microsoft.MicrosoftEdge_8wekyb3d8bbwe\TempState\Downloads\SPECIAL-EVENT-PERMIT (1).doc
9/25/20


mailto:zoning@westhanover.com

required: yes no

5. Provide a site plan that identifies location on site where a special event located will be showing safe ingress and
egress from streets if business is conducted from a stationary location Must be attached.

6. Provide a narrative addressing the requirements of section 183-6.

The undersigned (Applicant below) is hereby applying for a SPECIAL EVENT license to be issued on the basis of the
information contained within this application and supporting approved drawings, authorization from property owner and permit from PA
Department of Agriculture. The Applicant hereby certifies that all information and attachments to this application are true and correct.
The Applicant is responsible for all Plan review fees necessary for this permit.

Every license holder shall carry such license upon his person or shall display such license at the location where they shall
engage in such business if doing so at a fixed location. They shall present such license, upon request, to all police officers, municipal
officials and citizens or residents of West Hanover Township.

Any oversight or omission during the review process is not a waiver of any of the requirements of applicable Zoning and or
Subdivision & Land Development Ordinances of West Hanover Township and does not relieve the Applicant, Developer and or Property
Owner from complying with them.

Applicant Signature Print name Date
Chapter 183 of the Code of the Township of West Hanover

OFFICIAL USE ONLY

Ordinance Reference:

1. PA Department of Agriculture permit #

2. Copy of driver’s license of each person:

3. Plot plan showing fixed location and safe ingress and egress:

4. Background check
Permit Fee: Approved [1  Denied [] Zoning Administrator
NOTES:

SPECIAL EVENT A temporary event held by a property owner or business owner as a
temporary accessory use involving assemblies of people of 150 or more (not involving
retail sales) such as but not limited to grand openings, promotions, vehicle shows, fairs,
festivals, concerts, athletic event, street fair, art and craft show, soap box derby, rally,
indoor or outdoor concert.

§ 183-2 License required conditions of issuance; fee.
No person shall engage in any Special Event within West Hanover Township without first having
obtained from the Zoning Administrator.
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§ 183-3 Exceptions.

A. No license fee shall be charged:
(1) Funeral possessions.
(2) Wedding processions.
(3) Activities of government agencies.
(4) Block parties authorized by the Board of Supervisors.
(5) First Amendment activities.
(6) Residential personal parties.

§ 183-4 License application.

Every person desiring a license under this chapter shall first make application to the Zoning
Administrator or his designee for such license. They shall, when making such application, exhibit
a valid driver's license from any state and appropriate documents and certificates from other
county or state agencies. The applicant shall provide:

A. A statement as to whether or not the applicant has ever been convicted of any crime,
and if so, the nature of the offense or offenses and the punishment imposed therefor.
B. Permanent address.

C. Length of time for which license is to be issued; date on which the Special Event will
commence and the date on which such activities will terminate.
D. Where a person makes application for himself and one or more agents, employees

and/or helpers, all applicable personal information, including valid driver's
licenses, specified above shall be given for each agent, employee and helper.

E. Evidence of safe ingress and egress from streets if business is conducted from a
stationary location, per PennDOT Chapter 441.8.c and Zoning Ordinance
8 195-138F.

F If food or beverages are sold, the applicant shall obtain a mobile merchant license
required by Chapter 182.

G. Provide West Hanover Township with written permission of the property owner
for any location to be used for a Special Event.

H. Provide a site plan that identifies location on site where the Special Event will be

held and meets the requirements of Section 183.6.0.
l. A statement on the number of persons expected to attend such event.
J. Restroom facilities

§ 183-5 Issuance of license; custody, display and exhibit.

Upon receipt of such application and the prescribed fee, the Zoning Administrator, or his
designee, if he shall find such application in order, shall issue the license required under this
chapter. Such license shall contain the information required to be given on the application
therefor. Every license holder shall carry such license upon his person or shall display such
license at the location where they shall engage in such business if doing so at a fixed location.
They shall present such license, upon request, to all police officers, municipal officials and
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citizens or residents of West Hanover Township. A fee, as set forth from time to time by the
Board of Supervisors, shall be required for each renewal license.

8§ 183-6 Special events shall meet the following requirements.

A. Events such as but not limited to grand openings, promotions, vehicle shows
Commercial Highway (CH), Interchange (1), and Industrial Enterprise (IE)
zoning districts.

B. Events such as but not limited to fairs, festivals, concerts and special events
held by wineries shall be permitted in Flexible Rural Agriculture (FRA),
Business Enterprise (BE), Neighbor Commercial (NC), Commercial
Highway(CH), Interchange (1), and Industrial Enterprise(lE) zoning
districts.

C. The use shall not obstruct safe sight distance for streets or driveways in
Accordance with Section 195-138 J. and the Subdivision and Land
Development Ordinance, Chapter 173

D. A permanent access for the business is required for a special event.
However, access to and from the special event may also be by temporary
driveway entrance when a permanent access is not feasible. The temporary
access shall be clearly defined with signage. Such temporary driveway, shall
be able to accommodate emergency vehicles. There shall be no parking with-
in 10’ of the temporary driveway entrance and exits.

E. Traffic control shall be provided in accordance with Chapter 212 of the Pa
Vehicle Code for 100 or more event trips in accordance with the subdivision
and Land Development Ordinance, Traffic Impact Studies. Section 173.67

n

Shall be limited to one consecutive week.

. Shall be held between the hours of 9:00 am and 10:00 pm.

I ®

. There shall be no more than 12 special events in a calendar year.

I. Any Temporary signs visible from the street shall comply with Section 195-
150.U. of the Zoning Ordinance.

J. Permitted uses listed in Article XVI can be within 50’ setback in the
environmental protection overlays. All others use associated with the
special event shall be 50; from any stream, wetlands, steep slopes, lake or
pond or in accordance with Article XV1 of this ordinance.

K. Parking is permitted in the grass provided earth is not disturbed creating
erosion or mud or dirt is dragged onto a public street right of way. The
property owner or business owner shall be responsible to clean up any
debris on a public street right of way as a result of special event.

L. Parking on a street right of way shall be prohibited when traffic flow
becomes restricted or a cart way is blocked.

C:\Users\elaforce\AppData\Local\Packages\Microsoft.MicrosoftEdge_8wekyb3d8bbwe\TempState\Downloads\SPECIAL-EVENT-PERMIT (1).doc
9/25/20



M. A six-foot solid buffer fence shall be required at the property line to serve as
as a buffer between a residential use or district when the special event

activities are within 25°.

N. The Special Event shall meet the requirements of Act 45, 7210-503(a)(2)
related to flame propagation in accordance with NFPA 701, ICC code
and IFC fire extinguishers.

O. A permit for a special event is required. A plot plan indicating entrance
and exits, temporary structure locations, setbacks from the property lines
size and location of temporary signs and any other pertinent information
shall accompany the permit application. A written authorization is required
if the applicant is not the property owner for business owner.

P. The Special Event shall comply with all requirements in the zoning district
where located.

Q. Portable restroom facilities shall be provided as determined by the
Township’s Official based upon by the estimated size of the event
and the availability to permanent restroom facilities.

8§ 183-7 Supervision: Records and Reports.

The Zoning Administrator shall keep a record of all licenses issued hereunder and shall make a
report thereof periodically to the Board of Supervisors.

§ 183-8 Suspension and revocation of license; appeal.

The Zoning Administrator or his designee is hereby authorized to suspend or revoke any license
issued under this chapter when he deems a violation of any provision of this chapter or for giving
false information upon any application for a license hereunder. Appeals from any suspension or
revocation may be made to the Board of Supervisors at any time within 10 days after such
suspension or revocation. No part of a license fee shall be refunded to any person whose license
shall have been suspended or revoked.

§ 183-9 Violations and penalties.

Any person, firm or corporation who violates any provision of this chapter shall, upon conviction
thereof, be sentenced to pay a fine of $1,000 per day. Every day a violation of this chapter
continues shall constitute a separate offense. It is further provided that, upon judgment against
any person by summary conviction, or by proceedings by summons on default of the payment of
the fine or penalty imposed and the costs, the defendant may be sentenced and committed to the
county prison for a period not exceeding 30 days

Section 2. Saving Clause.
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That nothing in this Ordinance shall be construed to affect any suit or proceeding impending in
any court, or any rights acquired, or liability incurred, or any cause of action acquired or existing,
under any act or ordinance hereby; nor shall any just or legal right or remedy or any character be lost,
impaired or affected by this Ordinance.
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